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VIRGINIA ABC LICENSING Shipper Monthly Tax Amendment Tutorial

NOTE: Screen shots can be accessed by clicking the links in the instructions. Additional steps not listed below are required for
certain banquet applications.

INSTRUCTIONS

For optimal performance when using the VAL system, we recommend Google Chrome or Microsoft Edge. Please know that VAL
is not compatible with Safari or mobile devices. The VAL login is hosted on the Virginia ABC website and can also be accessed
by selecting VAL System from the Licensing drop-down and clicking on the orange bar labeled returning users and check status.

NOTE: If you are shipping wine where Virginia excise taxes have already been paid on the product being shipped for the
reporting period, select Zero report, enter the reporting month and year, enter Os for the volumes in the custom list and
upload your Direct Shipper’s report as an attachment.

1. Clickon VAL Login

2. Click Home>My Records in the top left navigation. A list of all records displays.

3. Find the ABC shipper license to be amended. Click Amendment on the ABC Shipper License.

4. Select the monthly tax submission radio button. Click Continue Application.

5. Enter a contact for the amendment. (you can select from an existing contact or add a new contact). Click Continue
Application.

6. Answer the zero-report question by selecting the Yes or No radio button.

7. Add arow to enter the year, month, and volumes for the zero report.

e Ifanon-zero report is submitted the month, year and volumes are required.
e If azero report is submitted, the month and year are required.

8. Return to zero report screen with 1 row added, click continue application.

9. If submitting a non-zero report, you are required to add supporting documentation. select add.

10. From the file upload, select add.

11. Select the type of document that corresponds with your License Type and then click save.

12. Click continue application.

13. Complete the certify amend by checking the box, click continue application.
14. Confirm the correct fees and click checkout to add the fees to the cart.

15. Ensure the fees have been added to the cart and click checkout to proceed to the payment portal.

16. Enter Payment Information then click Submit Payment.

17. Receipt/Record issuance page loads.

END OF WRITTEN INSTRUCTIONS
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VIRGINIA ABC LICENSING Shipper Monthly Tax Amendment Tutorial

SCREEN HELP

2. My Records

m Search Create

Dashboard =

My Records v

My Account

Advanced Search

There are no items in your You do not have any collections
shopping cart right now. right now.

Back to Instructions

3. Find the ABC shipper license to be amended, click Amendment.

A VIRGINIA ALCOHOLIC BEVERAGE
CONTROL AUTHORITY
Home  Search  Create Account Central

Currently, the VAL on-line portal is accepting applications for Banquets only. VA ABC n
intends to on-board our current license and permit holders in phases which will begin
shortly. We appreciate your patience while we transition to this new online process.

v Licenses

Showing 11-20 of 100+

Action Record Number Record Type Name Date Effective Status Expiration Date ;
O PIN Record 01/13/2023
O PIN Record 01/11/2023
0 PIN Record 01/05/2023
Retail Specialty
M The McLean
Establishment Business Club 11/03/2022
Renewal
- o . In state ;
E ABC Shipper License Shippers 10/19/2022 Active 09/30/2023
O MBAR 10/10/2022
. Retail Specialty
Establishment Wawa #8637  09/06/2022
Renewal

Back to Instructions
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VIRGINIA ABC LICENSING

Shipper Monthly Tax Amendment Tutorial

4. Select the monthly tax submission radio button.

A VIRGINIA ALCOHOLIC BEVERAGE
CONTROL AUTHORITY

Home Search Create Account Central

Logged in as:John Cerminara  Collections (0) ™ Cart (0) Account Management Logout

If you require more information regarding Virginia ABC, Please Click Here l

Select an Amendment Type

Choose one of the following available amendment types. For assistance or to apply for an amendment type not listed below please

contact us.

(O Business Entity Name Change
(O Change of Business Entity or Ownership Amendment
O Facility or Establishment Name change
(O License Establishment Extension Amendment
O License or Privilege Surrender Amendment
Lift of Surrender Amendment

(® Monthly Tax Submission Amendment

(O OLP Application
(O Training Log

Continue Application »

Back to Instructions

5. Enter a contact for the amendment.

VIRGINIA ALCOHOLIC BEVERAGE
CONTROL AUTHORITY

Home

If you require mere information regarding Virginia ABC, Please Click Here l

Monthly Tax Submission Amendment

Contact
Information

Step 1:Contact Information>Preparer

Contact

Search  Create Account Central

Logged in as:John Cerminara  Collections (0) ™ Cart(0) Account Management Logout

3 Supporting

Documentation 4 Review 5 Pay Fees 6

2 Monthly Volumes

*indicates a required field.

APemittee or Licensed Professicnal is required. To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

Select from Account

Back to Instructions
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VIRGINIA ABC LICENSING

Shipper Monthly Tax Amendment Tutorial

6. Contact information confirmation, click continue application.

Wi

VIRGINIA ALCOHOLIC BEVERAGE

CONTROLAUTHORITY

Home Search  Create Account Central

If you require more informaion regarding Virginia ABC, Please Click Here: ]

Monthly Tax Submission Amendment

Contact

L Contadt 2 Nonthly Volumes 3 Sunporing 4 Review 5 Pay Fess 6

Documentation

Step 1: Contact Information > Preparer
* indicates a required field

Contact

A Permitiee or Licensed Professional is required. To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link

+/ Contactadded successfully.

John Cerminara
Test18@vaabc.com
Home phone:

Mobile Phone:

Work Phone: 1234569966
Fax:

Edit Remove

¥ Contact Addresses

To edil a contact address, click the address link.

Showing 1-1of 1
AddressType  Recipient Address Action

Mailing 11, 1VA 11111 United States Actionsw

Continue Application » Save and resume later

inas:John Cerminara  Collections (0) ™ Cart (0) Account Management Logout

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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Shipper Monthly Tax Amendment Tutorial

7. Answer the zero-report question.

Bc VIRGINIA ALCOHOLIC BEVERAGE
CONTROL AUTHORITY
Home  Search  Create

If you require more information regarding Virginia ABC, Please Click Here

Monthly Tax Submission Amendment

ntact

Col 3 Supporting
Information

1 p "
Documentation

2 Monthly Volumes

Step 2: Monthly Volumes > Volumes By Month

calendar month, in this case, a Zero Report shall be submitted.

Please click Add Row to enter your reported Monthly Volumes

Custom Fields

Logged in as:John Cerminara  Collections (0) ™ Cart (0) Account Management Logout

4 Review 5 Pay Fees 6

There is a reporting requirement to be met even if no shipments to the Commonwealth of Virginia were made for the reported

Account Central

* indicates a required field.

ZERO REPORT

=Are you submitting () Yes () No
a Zero Report?:

Custom Lists

Volumes by Month

Showing 0-0 of 0
Month Year ‘Wine (Total Liters)

No records found.

[nssrow | ~ ] _Easeecios | Dot sutece |

Beer (Total Ounces)

Cider (Total Liters)

Save and resume later

If submitting a non-zero report, populate the month, year, and volumes.

Volumes by Month
*Month: *Year: *Wine (Total Liters):
February v 2023 v 1000

*Beer (Total Ounces): *Cider (Total Liters):
2000 500

Cancel

If submitting a zero report populate the month and year.

Volumes by Month
*Month: *Year:
March hd 2023 hd o]

*Beer (Total Ounces): *Cider (Total Liters):
0 1}

Cancel

*Wine (Total Liters):

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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8. Return to zero report screen and click continue application.

m VIRGINIA ALCOHOLIC BEVERAGE
CONTROL AUTHORITY
Home Search Create Account Central

ara Collections (0) ™ Cart (0) Account Management Logout

If you require more information regarding Virginia ABC, Please Click Here B
Monthly Tax Submission Amendment

2 Monthly Volumes 3 Supporting 4 Review 5 Pay Fees 6

t Documentation

Contact
Information
Step 2: Monthly Volumes > Volumes By Month

There is a reporting requirement to be met even if no shipments to the Commonwealth of Vi
calendar month, in this case, a Zero Report shall be submitted.

nia were made for the reported

Ploasa dick Add Row to anter your reported Monthly Volumes

*indicates a required field

Custom Fields

ZERO REPORT

* Are you submitting O Yes @ Mo
a Zero Report?:

Custom Lists

Volumes by Month

Showing 1-10f 1

| Montn Year  Wine (Total Liters) Beer (Total Ounces) Cider (Total Liters)

O February 2025 1000 2000 500 Actions

(= |

Back to Instructions

9. If submitting a non-zero-report upload supporting documentation, click add.

VIRGINIA ALCOHOLIC BEVERAGE
CONTROLAUTHORITY

Home Search Create Account Central
ed in as:John Cerminara Cart(0) Account Management Logout
If you require more information regarding Virginia ABC, Please Click Here ‘
Monthly Tax Submission Amendment
1 ﬁ\?{:‘?ﬂ%ﬁon 2 Monthly Volumes 3 Eﬁﬁ%ﬂﬂtﬁaﬁun 4 Review 5 Pay Fees 6

Step 3. Supporting Documentation >Monthly Report

If you answered "Yes™ to are you submitting a Zero Report, click Continue Application. If you answered no, you will be required
to add a document on this page before continuing.

*indicates a required field

Attachment

The maximum file size allowed is 16 MB.
ade;adp;bat,chm;cmd;com;cplexehta:htm:htmbins:ispijarsjse:ibiinkmde;mht;mhtmi;msc;msp;mst;phpipif:scr;sct;shbisys:vbivbe:vbsved wscwsfwsh
are disallowed file types to upload

Name Type size LatestUpdate  Action

No records found.

Continue Application » Save and resume later

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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VIRGINIA ABC LICENSING Shipper Monthly Tax Amendment Tutorial

10. At the file upload screen select add.

File Upload *

The maximum file size allowed is 16 MB.

are disallowed file types to upload

Cancet

“ 3

Back to Instructions

11. Select the documentation type, click save.

Step 3:Supporting Documentation > Monthly Report

If you answered "Yes” to are you submitting a Zero Report, click Continue Application. If you answered no, you will be required
to add a document on this page before continuing.

*indicates a required field.

Attachment

The maximum file size allowed is 16 MB.
ade;adp;bat:chm;cmd;com;cpl;exe;hta:htm; htmlins:ispijar:js;ise;libink;mde;mht; mhtmlmsc; msp;mst: :sct;shb; ;wbsivxd;wsc;wsEwsh
are disallowed file types to upload.

Name Type Size Latest Update Action

No records found.

* Type: Remove

[ Shipper Monthly Tax Report vl

File:

Docket - Request for Hearing.pdf
100%

Description:

Also Attach To

--Select-- -

= =
Continue Application » Save and resume later

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com Page 8 of 12
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12. Click continue application.

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

Monthly Tax Submission Amendment

Contact Supporting .
L \nformation 2 Monthly Volumes 3 Documentation 4 Review 5 Pay Fees

Step 3:Supporting Documentation >Monthly Report
If you answered "Yes” to are you submitting a Zero Report, click Continue Application. If you answered no, you will be required
to add a document on this page before continuing.

* indicates a required field.

Attachment

The maximum file size allowed is 16 MB.
ade;adp;bat;chm;cmd;com;cplexe;hta;htm; htmlins;isp;jar;js;jse:lib;ink;mde;mht; mhtml msc; msp; mst;php;pif;scr;sct;

are disallowed file types to upload.

;shb;sys;vb;vbe;vbs;vd;wsc;wsfw|

Name Type Size Latest Update Action

Docket - Request  Shipper Monthly
for Hearing.pdf Tax Report 163.02 KB 04/10/2023 Actions v

e

Continue Application

Save and resume later

Back to Instructions

13. Certify amendment.

Custom Fields

ZERO REPORT E3

Are you submittinga No
Zero Report?

Custom Lists

Volumes by Month E3
Month Year Wine (Total Liters] Beer (Total Ounces) Cider (Total Liters)
February 2023 1000 2000 500

Attachment

The maximum file size allowed is 16 MB.

P
are disallowed file types to upload.

Name Type size Latest Update Action
Docket Shipper Monthly
e =5Es 163.02 KB 04/10/2023 Actions

| swear (or affirm) that this report has been examined by me, and. to the best of my knowledge and belief, is a true and
complete report made in good faith for the period as stated. pursuant to the ALCOHOLIC BEVERAGE CONTROL AUTHORITY

ACT and regulations of the Virginia A B.C. Board.

ID By checking this box, | agree to the above certification I Date:

Continue Application » | Save and resume later

Back to Instructions
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VIRGINIA ABC LICENSING

Shipper Monthly Tax Amendment Tutorial

14. Verify fees are correct, click checkout.

Home  Search  Create

If you require more information regarding Virginia ABC, Please Click Here

Monthly Tax Submission Amendment

3 Supporting

Documentation 4 Review

1 2 Monthly Volumes

Step 5: Pay Fees

being charged. The following screen will display your total fees.

Application Fees
Fees

Beer Tax

Wine or Cider Tax

Logged in as:John Cerminara  Collections (0) ™ Cart (0)

5 Pay Fees

Listed below are the fees due based upon the information you've entered. Some fees are pro-rated and will result in a reduced amount

Calculation

Account Central

Account Management Logout

6 Record Issuance

544.00

$440.00

TOTAL FEES: 5484.00
If you have questions regarding the fees, please contact your Regional ABC Office.

Back to Instructions

15. Pay fees, click checkout.

Home  Search  Create

Logged in as:John Cerminara  Collections (0)

Currently, the VAL on-line portal is accepting applications for Banquets only. VA ABC
intends to on-board our current license and permit holders in phases which will begin
shortly. We appreciate your patience while we transition to this new online process.

Cart

Payment

1 Select item to pay information

Step 1: Select item to pay

Please click on edit cart to save fees for later

No Address

1 Application(s) | $484.00

}  Monthly Tax Submission Amendment
23TMP-000633

Total due: $484.00

™ Cart (1) Account Management Logout

Receipt/Record

issuance

PAY NOW

Account Central

Total amount to be paid: $484.00

Note: This does not include additional inspection fees which may be assessed later.

(o | e ] oo

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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16. Submit Payment information.

Susan Seish

e indhcating you ageed with our returm and refund polcy
iginia gowistones/store-information retum-policy

Secure
Payment
Back to Instructions
View and Print Receipt
1 Select item to pay = 2 Payment 3 Receipt/Record

information issuance

Step 3:Receipt/Record issuance
Receipt

Your application(s) has been successfully submitted.

Please print your record(s) and retain a copy for your records.

Print/View Receipt

2901 Hermitage RD, Richmond VA 23220 United
States

013350952 View Receipt

Print/View Receipt

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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DATE/TIME: 6/21/2023 12:00:00 AM

PAYMENT RECEIPT

Receipt Number:14254174

CASHIER: PUBLICUSER39596

MNAME: Peter Smith ADDR:
License # Type Fee Description Total Fee Fee qty Unit Total
013350952 Culinary Permit Culinary $50.00 1.00 £50.00
Application Application Fee
£50.00 1.00 £50.00
Total $50.00 1.00 $50.00

Transaction #

Payment Type

Check Number

Payment Amount

750337

Credit Card

$50.00

$50.00

Back to Instructions

Questions? Call Customer Service (804) 213-4513. Email: ABC-PST@VirginiaABC.com
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